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Christ the King Catholic and Church of England Primary School
Absence Notification Form



Please complete the notification form at least 2 weeks before the intended date of absence.
In line with Cheshire East guidance, we are unable to grant any holiday/leave during term time. (Unless exceptional circumstances are applied for)

Pupil’s Name: _____________________________________               Class:_______________________
Home address: _________________________
                            _________________________
                           _________________________
                           __________________________
Dates of absence:
1st day of absence: ______________________________
Date of return to school: _________________________
Total number of days absent: _____________________

Reason for absence: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Name of Parent/Guardian making application
I am notifying the school of the above absence for the reasons stated.  By signing this form, I understand that the attendance will be marked as unauthorised and will impact on my child’s overall attendance figure.

____________________________________________________________________

Signed: ________________________    Date: _______________________________
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